
[image: image1.png]APEGGA

Fort McMurray




FORT McMURRAY BRANCH

TRANSFER OF SIGNING AUTHORITY

1. Outgoing Treasurer shall find out from the Manning Avenue Branch of CIBC the documents required and the protocol for transferring the Signing Authority from the outgoing executive to the incoming executive.

2. Outgoing Chair shall ensure that minutes of the AGM are prepared within two weeks of the meeting.  The minutes must include the names of all the Executive Members and specify those who have signing authority.  The Bank will require the Minutes for transferring the signing authority.

3. Outgoing Treasurer shall prepare a report outlining the current financial status of the Branch.  He/she shall also gather relevant items, e.g., cheque book, deposit book, previous bank statements, etc.

4. Once the minutes of the AGM are ready the Outgoing Treasurer will fax a copy of the minutes to the Bank and make an appointment to transfer the signing authority.

5. Outgoing Chair and Outgoing Treasurer will contact the Incoming Chair and Incoming Treasurer and make arrangements to meet at the Bank to transfer the signing authority. This should also include a change of address where the monthly statements are to be mailed.

6. Outgoing Chair and Outgoing Treasurer shall ensure that the transfer of signing authority takes place within four weeks of the AGM.

7. Outgoing Treasurer will continue to provide assistance to the Incoming Treasurer on any outstanding items or issues that may arise from time to time.
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