Adding an APEGGA Event to Your Microsoft Outlook Calendar
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1) Click here to go to the APEGGA events calendar.

2) Click on the event you wish to add to your Outlook calendar. A new window
(Event Detail) appears.
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3) Click on the VCal icon ( ) in the Event Detail window.


http://74.200.222.12/webcalendar/calendar.asp
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Click on open in the File Download window.

APEGGA Events - Event Detail
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Do you want to open or save this file?

Mame: vcalexport.wes

Type: vCalendar File, 403 bytes
From: 74.200,222.12
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‘while files from the Internet can be useful, some files can patentially
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5) Make any changes required (set reminder, invite others) to the Outlook
Appointment window and then select Save and Close to save the event in your
Outlook calendar.

Mentoring Conference (724) - Appointment

§d@; Wiew 3"1:5“59?71' Format  Tools  Actions  Help
il savs andCloss | (4 ] | ¥ Recurrencs... | iInvits Attancses | ! 0 | X Ei_ﬂﬂa‘ zje =JAIB L U|SS

Appaintment I Scheduling |

il

Conflicts with another appaintrent on your Calendar,

Subject: |Mentoring Conference (724) |

Lacation: | v | Label: “:| HMane V|
Starttime; | Thu 9/z4/2009 v| [1zo0am v | [l day event

Endtime:  [Sat 9fze(2009 v| [1zooam v

Reminder: Show time as:

Eepternber 24 & 25, 2009 Delta Bow “alley 209 4th Avenue SE, Calgary

[ Contacts, .. J | | [Catagurias.‘.] | | Erivatel:‘




